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1. About the Manual 

1.1 Objective 

This manual has been documented with an aim to provide help in Layout Scrutiny to the end 
users with any time easy reference for efficient usage of the scrutiny application through 
ALPASS (Automated Layout Process Approval and Scrutiny System) project.  This user manual 
includes the following features to facilitate the user to work with the application in a user-
friendly manner. 

 Describes the functioning of each screen of the application 

 Explains the navigation between screens 

 Specifies the function  

 Familiarizes the user with the system response to the actions that the user performs 

 

1.2 Document Audience 

The aim of this user manual is to provide the Applicants of ALPASS with an insight to the 
functions covered by the application software developed.  

Tip:  It is highly recommended to the audience of th is user manual to navigate through the links 
while reading for the best understanding of the application.  

 

1.3 Organization of the Manual 

The manual contains in detail the steps to access the activities available in the application. 

 

Note:  All the activities discussed in the user manual might not be visible to all the users. The 
availability is dependent on the access rights of the user. Activities are appropriately supplemented with 

screen shots to enable easy comprehension.  



 

1.4 Conventions 
 

The user manual has been documented with the following set of conventions to highlight and 
distinguish different types of information. 

 

Information Style 
Text as seen on the application window Bold 
Application specific terminology Title case (Initial alphabet capitalised.) 
Important Points to Ponder as Notes. Sample: 

 

Note:   This is a note. 

Tips for fastening the processing. Sample: 

Tip:  This is a tip for users. 

 

Cautions cover Warning Information. Sample: 

Caution:  This is a caution for users. 

 

 

2. About the project 

2.1 Overview 

ALPASS is an ambitious project under Directorate of Town & Country Planning (DTCP) Madhya 
Pradesh. DTCP is implementing ALPASS for district official to develop a decision support system 
for Layout/Planning permission and Landuse Certificate. 

The major activities of the department to be performed by the system are as follows-  

 Issuing digitally signed Landuse Certificate online using all file movement process. 
 Scrutiny of Layout online as per Development Plan guideline using BhumiVikash Rule and 

Concerned city Master Plan. 



 

 Online process flow for department to issuing digitally signed Planning Permission and all 
communication with citizen. 

 Providing MIS register to department for various reports on Daily / Monthly / Yearly basis. 
 Tracking of Files and their status anytime from anywhere online. 

2.2 Vision and Objective 
The vision of this project is to providing Layout approval process online through single window 
to ensure efficiency, transparency and reliability enabled by DTCP officials. Following are the 
objective of this project-  

 To enhance the efficiency, transparency and reliability in T&CP services.  
 Faster processing of planning permission approval and land use certificate 
 Efficient electronic workflow system for Town and County Planning officials 
 To provide better services to applicant for their layout scrutiny online without any 

interfere.  

3. Start with Project 

3.1 Registration process  
 Open www.mptownplan.nic.in website and click on in header menu. 

 

http://www.mptownplan.nic.in/


 

 Click on emptownplan 

 

 

 Website www.emptownplan.gov.in  will  open.  

  

http://www.emptownplan.gov.in/


 

  3.1.1 For Registered Users 

 Click on ARCHITECT LOGIN  

 

 Click on   Create UserId   

 



 

 Fill all the required details and click on Submit. 
 

 
 

 Registration complete. Applicant will get an SMS on given mobile number. 
 

 



 

 Now Applicant can Login with their User ID. 

 
 

3.1.2 For New Users-  

 Click on ARCHITECT LOGIN  

      








































































